	Instructions

Just click on the shaded box next to “Surname” to begin. Use the tab key to move to the next field.  For check boxes, either tab across to your chosen field, then left click on the mouse to enter your answer.  Alternatively, simply move the cursor across and left click on your chosen box.  If you make a mistake, just click again to remove the check mark.  Fields needing a more detailed answer will expand as you type. 
When your form is complete, please save it as a Word 97 document and email it along with your CV to – Lisa@alphap.co.uk.  Thank you!


	CANDIDATE REGISTRATION FORM  
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	Surname
	     
	Title
	     

	
	Forename(s)
	     
	Date of Birth
	     

	
	Address
	     
	Nationality
	     

	
	
	     
	Home Tel.
	     

	
	Town
	     
	Mobile:
	     

	
	Postcode
	     
	Email
	     


	About You
	

	Mobility
	Driver’s licence?
	Yes  FORMCHECKBOX 
 / No FORMCHECKBOX 

	Are you a car owner?
	Yes  FORMCHECKBOX 
 / No FORMCHECKBOX 


	Health 
	State any disabilities/illnesses
	     

	Criminal Convictions
	Do you have any unspent convictions?
	Yes  FORMCHECKBOX 
 / No FORMCHECKBOX 

	

	
	If yes, please give details 
	     


	Eligibility to Work
	By law, you have to prove your eligibility to work within the UK.  Which of the following are you able to supply?
	British Passport
	 FORMCHECKBOX 

	EU Passport  
	 FORMCHECKBOX 


	
	
	Birth Certificate  
	 FORMCHECKBOX 

	Work Visa   
	 FORMCHECKBOX 


	Your New Job
	Type of Work Sought
	Temporary     
	 FORMCHECKBOX 

	Permanent  
	 FORMCHECKBOX 

	Part-time  
	 FORMCHECKBOX 


	
	Type of Role(s) Sought
	     


	
	Preferred Location(s)
	     
	Salary Required  £      


	Your Preferences
	Are there any employers you would not work for?
	Yes  FORMCHECKBOX 
 / No FORMCHECKBOX 

	Please detail:      

	
	If we are unable to contact you, may we submit your CV for suitable roles?
	Yes  FORMCHECKBOX 
 / No  FORMCHECKBOX 



	References
	Please give the name of  two WORK references we may contact immediately 

	
	Name
	     
	Name
	     

	
	Company
	     
	Company
	     

	
	Address
	     
	Address
	     

	
	
	     
	
	     

	
	Town
	     
	Town
	     

	
	Postcode
	     
	Postcode
	     

	
	
	

	
	Telephone
	     
	Telephone
	     

	
	Email
	     
	Email
	     

	
	Relationship
	Manager  FORMCHECKBOX 
    Supervisor  FORMCHECKBOX 
    HR  FORMCHECKBOX 

	Relationship
	Manager  FORMCHECKBOX 
    Supervisor  FORMCHECKBOX 
 HR  FORMCHECKBOX 


	

	Your Job Search
	Where did you hear about us?
	     

	
	Which internet sites do you use to job hunt?
	       

     

	I authorise Alpha Personnel Ltd (trading as Alpha People) to endeavour to find me temporary and/or permanent work, and understand that in this capacity the company will be acting as an Employment Business or Recruitment Agency  - as defined by the “Conduct Regulations 2003”.


	Signed (enter name)
	     
	Date       
	Ref No
	     


	Your Experience
	Please tick/fill in those areas in which you have significant practical experience

	Accounts
	Accruals
	 FORMCHECKBOX 

	Audits
	 FORMCHECKBOX 

	Balance sheets
	 FORMCHECKBOX 

	Reconciliations
	 FORMCHECKBOX 

	Bought ledger
	 FORMCHECKBOX 

	Budgets
	 FORMCHECKBOX 


	
	Control acts
	 FORMCHECKBOX 

	Cash flow
	 FORMCHECKBOX 

	Cashiering
	 FORMCHECKBOX 

	Company Sec.
	 FORMCHECKBOX 

	Consolidations
	 FORMCHECKBOX 

	Costing
	 FORMCHECKBOX 


	
	Credit control
	 FORMCHECKBOX 

	Foreign exchange
	 FORMCHECKBOX 

	Shipping doc
	 FORMCHECKBOX 

	Insolvency
	 FORMCHECKBOX 

	Finance leases
	 FORMCHECKBOX 

	Management Accountancy
	 FORMCHECKBOX 


	
	Nominal ledger
	 FORMCHECKBOX 

	Profit/loss
	 FORMCHECKBOX 

	Payroll
	 FORMCHECKBOX 

	Sales ledger
	 FORMCHECKBOX 

	Stock control
	 FORMCHECKBOX 

	Taxation
	 FORMCHECKBOX 


	
	VAT
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	
	

	Catering
	2nd Chef
	 FORMCHECKBOX 

	Bar work
	 FORMCHECKBOX 

	Commis chef
	 FORMCHECKBOX 

	Hygiene cert.
	 FORMCHECKBOX 

	Head Chef
	 FORMCHECKBOX 

	Kitchen Assist.
	 FORMCHECKBOX 


	
	Own B+Ws
	 FORMCHECKBOX 

	Own knives
	 FORMCHECKBOX 

	Pastry Chef
	 FORMCHECKBOX 

	Silver Service
	 FORMCHECKBOX 

	Waiting
	 FORMCHECKBOX 

	Washing up
	 FORMCHECKBOX 


	
	

	Computer Languages
	ASP.net
	 FORMCHECKBOX 

	SQL
	 FORMCHECKBOX 

	HTML
	 FORMCHECKBOX 

	C/C++
	 FORMCHECKBOX 

	Flash
	 FORMCHECKBOX 

	Java
	 FORMCHECKBOX 


	Other (please specify)
	     
	
	     
	
	     
	
	     
	
	     
	
	     
	

	
	

	Industrial
	Assembly
	 FORMCHECKBOX 

	Baling
	 FORMCHECKBOX 

	Carp/Joinery
	 FORMCHECKBOX 

	Cleaner
	 FORMCHECKBOX 

	Electrician
	 FORMCHECKBOX 

	Fitter/Mechanic
	 FORMCHECKBOX 


	
	Forklift Licence
	 FORMCHECKBOX 

	Landscaping
	 FORMCHECKBOX 

	Groundworks
	 FORMCHECKBOX 

	Heating/plumbing
	 FORMCHECKBOX 

	LGV 1
	 FORMCHECKBOX 

	LGV 2
	 FORMCHECKBOX 


	
	Machinist
	 FORMCHECKBOX 

	PCB assembly
	 FORMCHECKBOX 

	Stores
	 FORMCHECKBOX 

	Labouring
	 FORMCHECKBOX 

	Refuse collection
	 FORMCHECKBOX 

	CSCS Card
	 FORMCHECKBOX 


	
	

	Management/Office
	Administration
	 FORMCHECKBOX 

	Buyer
	 FORMCHECKBOX 

	Call centre
	 FORMCHECKBOX 

	Consultancy
	 FORMCHECKBOX 

	Customer serv.
	 FORMCHECKBOX 

	Director
	 FORMCHECKBOX 


	
	Health + Safety
	 FORMCHECKBOX 

	IIP
	 FORMCHECKBOX 

	Supervisor
	 FORMCHECKBOX 

	Manager
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	Qualifications (specify)
	     
	
	     
	
	     
	

	
	

	Sales/Marketing
	Field Sales
	 FORMCHECKBOX 

	Financial
	 FORMCHECKBOX 

	Marketing
	 FORMCHECKBOX 

	Market Research
	 FORMCHECKBOX 

	Telesales
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 


	
	

	Secretarial/Clerical
	Audio
	 FORMCHECKBOX 

	Book keeping
	 FORMCHECKBOX 

	Clerical
	 FORMCHECKBOX 

	Data Entry
	 FORMCHECKBOX 

	Shorthand
	 FORMCHECKBOX 

	Mailmerge
	 FORMCHECKBOX 


	
	Medical
	 FORMCHECKBOX 

	Legal
	 FORMCHECKBOX 

	Office Manager
	 FORMCHECKBOX 

	PA
	 FORMCHECKBOX 

	Reception
	 FORMCHECKBOX 

	Switchboard
	 FORMCHECKBOX 


	
	Typing
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	
	
	
	
	

	Business Sectors
	Aerospace
	 FORMCHECKBOX 

	Agriculture
	 FORMCHECKBOX 

	Armed Forces
	 FORMCHECKBOX 

	Automotive
	 FORMCHECKBOX 

	Civil Eng.
	 FORMCHECKBOX 

	Construction
	 FORMCHECKBOX 


	(Industries in which you have first-hand experience)
	Defence
	 FORMCHECKBOX 

	Education
	 FORMCHECKBOX 

	Mechanical Eng
	 FORMCHECKBOX 

	Environmental
	 FORMCHECKBOX 

	Fashion/Textiles
	 FORMCHECKBOX 

	Food/drink
	 FORMCHECKBOX 


	
	Import/Export
	 FORMCHECKBOX 

	Insurance
	 FORMCHECKBOX 

	IT (tech level)
	 FORMCHECKBOX 

	Legal
	 FORMCHECKBOX 

	Leisure/Tourism
	 FORMCHECKBOX 

	Local Gov.
	 FORMCHECKBOX 


	
	Marine
	 FORMCHECKBOX 

	Medical/Dental
	 FORMCHECKBOX 

	Media
	 FORMCHECKBOX 

	Manufacturing
	 FORMCHECKBOX 

	Personnel/HR
	 FORMCHECKBOX 

	Planning
	 FORMCHECKBOX 


	
	PR/Advertising
	 FORMCHECKBOX 

	Printing/Publishing
	 FORMCHECKBOX 

	Procurement
	 FORMCHECKBOX 

	Property
	 FORMCHECKBOX 

	QA
	 FORMCHECKBOX 

	Recruitment
	 FORMCHECKBOX 


	
	Retail
	 FORMCHECKBOX 

	Training
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	
	

	Computer Apps.
	Access
	 FORMCHECKBOX 

	Mac
	 FORMCHECKBOX 

	Autocad
	 FORMCHECKBOX 

	Excel
	 FORMCHECKBOX 

	Exchange
	 FORMCHECKBOX 

	Linux
	 FORMCHECKBOX 


	
	MS Project
	 FORMCHECKBOX 

	Pagemaker
	 FORMCHECKBOX 

	Powerpoint
	 FORMCHECKBOX 

	Publisher
	 FORMCHECKBOX 

	Quark
	 FORMCHECKBOX 

	Sage
	 FORMCHECKBOX 


	
	SAP
	 FORMCHECKBOX 

	Windows 2003
	 FORMCHECKBOX 

	Windows XP
	 FORMCHECKBOX 

	Windows Vista
	 FORMCHECKBOX 

	MS Office 2007
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	Other (please specify)
	     
	
	     
	
	     
	
	     
	
	     
	
	     
	

	
	

	Other Skills (specify)
	     
	
	     
	
	     
	


	OFFICE USE ONLY
	Ref 1
	 FORMCHECKBOX 

	Ref 2
	 FORMCHECKBOX 

	Recruit
	 FORMCHECKBOX 

	Scan CV
	 FORMCHECKBOX 

	Tests
	 FORMCHECKBOX 

	File
	 FORMCHECKBOX 

	Consultant
	     


